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	Information on IT utilization – to be filled by the Head of the Department (one set of forms to be filled by each department)



	1. 
	IT Training 
	to be filled by the Head of the Department

	1.1
	User/staff training 
	

	1.2
	Students training (Basic IT training        modules)
	

	1.3
	Number of Staff (non academic) attended for training
	

	1.4
	Number of staff (academics) attended       for training
	

	2. 
	Web Technology in Education
	to be filled by the Head of the Department

	2.1
	Online learning/E learning
	

	2.2
	Video conferencing for teaching
	

	2.3
	Communication with students via email
	

	2.4
	Use of IT systems for assessment
	

	2.5
	Use of IT systems in evaluations  -  facilities, curriculum, academics, etc.
	

	3.
	Use of WAN facilities 
	to be filled by the Head of the Department

	3.1
	VOIP via LEARN
	

	3.2
	Inter University Communication
	

	4.
	IT Education - Students
	to be filled by the Head of the Department

	4.1
	Computers for non IT under-graduates 
	Purchased in  2011 & before
	Purchased  in 2012
	Purchased  in 2013
	Purchased  in 2014 & 2015

	
	
	
	
	
	

	4.2
	IT courses/subjects for non IT  undergraduates
	

	4.3
	Postgraduate and Research  (IT)
	

	4.4
	Internet facility for non IT graduates
	

	4.5
	Compulsory courses on Basic IT for       non IT undergraduates
	

	4.6
	Internet facility for IT graduates      
	

	4.7
	Computers for IT graduates


	Purchased in  2011 & before
	Purchased  in 2012
	Purchased  in 2013
	Purchased  in 2014 & 2015

	
	
	
	
	
	

	5.
	Accessibility to IT Facilities - Students
	to be filled by the Head of the Department

	5.1
	Computers (throughout the day, only       during lab sessions, at request only)
	

	5.2
	Printing facility (throughout the day,       only during lab sessions, at request only)
	

	5.3
	Internet (throughout the day, only during lab sessions, at request only)
	

	6.
	Statistics –No. of  Students
	to be filled by the Head of the Department

	
	
	2015
	2016
	2017

	6.1
	1st year 
	
	
	

	6.2
	2nd Year 
	
	
	

	6.3
	3rd Year
	
	
	

	6.4
	4th Year
	
	
	

	6.5
	Research Students
	

	7.
	Statistics –No. of  Staff
	to be filled by the Head of the Department

	7.1
	Number of academic staff 
	

	7.2
	Number of administrative staff
	

	7.3
	Number of clerical and other grades staff
	

	8.
	IT Infrastructure/Labs/Internet
	to be filled by the Head of the Department

	8.1
	Number of networks and computers in each network (students)
	

	8.2
	Connectivity to the University Network
	

	8.3
	Connectivity to the LEARN
	

	8.4
	Accessibility to WWW – Internet bandwidth
	

	8.5
	Number of labs/computers (students) 
	

	8.6
	Number of labs/computers for education (academics)
	

	9.
	IT Peripherals
	to be filled by the Head of the Department

	
	
	Purchased in  2011 & before
	Purchased in  2012
	Purchased in  2013
	Purchased in  2014 & 2015

	9.1
	Number of Computers for students 
	
	
	
	

	
	      Desktop computers 
	
	
	
	

	
	      Laptops/tabs
	
	
	
	

	9.2
	Number of Computers for Administrative Staff
	
	
	
	

	
	      Desktop computers 
	
	
	
	

	
	      Laptops/tabs
	
	
	
	

	9.3
	Number of Computers for Academic and Academic Support Staff 
	
	
	
	

	
	      Desktop computers 
	
	
	
	

	
	      Laptops/tabs
	
	
	
	

	9.4
	Number of servers
	

	9.5
	Number of printers (heavy duty)
	

	9.6
	Number laser printers
	

	9.7
	Number of scanners
	

	9.8
	Other IT equipments - Digital cameras, etc..
	

	9.9
	Number of computer labs 
	

	9.10
	Computers in each lab
	

	9.11
	Number of student computers for internet accessing 
	

	9.12
	Number of Staff Computers for internet accessing 
	

	10.
	Other Information
	to be filled by the Head of the Department

	10.1
	IT help desk - students
	

	10.2
	IT help Desk - staff
	

	10.3
	IT in extension services
	

	10.4
	IT in career guidance and providing Employments
	

	10.5
	IT strategy and IT policy
	

	10.6
	Your comments and other relevant information
	














